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AIMUHUCTPATOPA NTHOOPMAIIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. O6umme nosoxeHns

1.1. AnMuHucrparopa HWHPOPMAHUOHHBIX cucTeM mnepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJIMMHHCTpATOp) Ha3HAa4yaeT CBOMM MPHUKA30M JUPEKTOp MyHHIMOAIBHOTO OIOKETHOTO
YUpEeXJEHUsl JOMOJHHUTEIbHOr0 oOpa3oBaHus VcmaunoBckass JeTcKas IIKOJAa HMCKYCCTB
MYHUIIUIATBHOTO paifoHa JlropTionuHckuii paiion PecnyOnmuku bBamkoproctaH Ha OCHOBaHMHU
[TonoxxeHus o pa3rpaHMYEHUH MPaB AOCTyIa K 00pabaThIBaeMbIM IEPCOHATBHBIM JAHHBIM.

1.2. HenocpeaCTBEHHBIM pYKOBOAUTENIEM AJMHMHUCTpATOpa SBISETCS AMPEKTOp MyHUIMITaIbHOTO
OIO/PKETHOTO  yUPEXKICHHUS JOMOJHUTENbHOrO o0pa3oBaHus lcmaunoBckas perckas —IIKoJa
HCKYCCTB MYHUIIMIIAJIBHOTO paiioHa [[ropTionuHckuii paiion Pecnyonuku bamkoprocras.

1.3. AIMHHHCTPATOp B CBOEH pabOTe PYKOBOJCTBYETCS HACTOSIIEH MHCTPYKIUEH, PYKOBOISITUMHE
U HOPMAaTHBHBIMU JIOKyMEHTaMH P® M pernaMeHTHpYOIUMHU JOKyMEHTaMH MyHHIMNAIbHOTO
OIO/PKETHOTO  yUPEXKICHHUS JOMOJHUTENbHOrO0 o0pa3oBanus McemaunoBekas jerckas . MIKoja
HCKYCCTB MYHUIIMIIAJIBHOTO paiioHa [[ropTionuHckuii paiion Pecriy6inku bamkoprocras.

1.4, AnMuHUCTpaTOp OTBEYaeT 3a oOOecleyeHHe YCTOWYMBOM . pabOTOCIIOCOOHOCTH 3JIEMEHTOB
NCIIAH u cpeacTB 3alUThl TpU 00pabOTKe MEPCOHANBHBIX TaHHBIX.

2. J{oNKHOCTHBIE 00SI3AHHOCTH

AJMHHHCTpATOpP 00s13aH:

2.1. 3HaTh U BBIOJHATH TPEOOBAHUS JICHCTBYIOMINX HOPMATHBHBIX H PYKOBOMSIINX JOKYMEHTOB, a
TaKKe BHYTPEHHMX HMHCTPYKIHUH, PYKOBOJACTBA IO 3alluTe HHGOPMAMM U PACHOPSDKEHHIH,
periIaMeHTHPYIOLUUX MOPSI0K ASHCTBUH MO 3auuTe HHPOPMALIUH.

2.2. OGecrieunBaTh yCTaHOBKY, HACTPOHKY M CBOeBpeMeHHoe oOHoBIeHHe dnemenToB MCII/Ix:

- TPOrpaMMHOro oOecreueHusi aBTOMAaTH3UPOBaHHBIX pabounx wmect (APM) u cepBepos
(omeparnoHHbIE CHCTEMBI, TPUKIIAIHOE U ClienaabHOe porpammHoe ooecnieuenue (110));



- anmapaTHbIX CPE/ICTB;
- alfnapaTHbIX U IPOrPaMMHBIX CPEJCTB 3aIIMUTHI.

2.3. O6ecneunBath paboTocrnocoOHOCTh AteMenToB MCIT/IH 1 nOKambHOM BRIYUCIUTEIILHOMN CETH.
2.4, OcymecTBisATh KOHTPOJb 3a MOPSAKOM  y4eTa, CO3[aHHUsS, XPAaHEHUS U HCIIOIb30BAHUS
PE3EPBHBIX M apXUBHBIX KO MAaCCHBOB JAHHBIX, MAIIMHHBIX (BBIXOJHBIX) JOKYMEHTOB.

2.5. ObecneunBath (PyHKIMOHUPOBAHHUE U MTOAJIEPKUBATH PAOOTOCIIOCOOHOCTH CPEJICTB 3AIUTHI.
2.6. B ciydae oTkaza pabOTOCIIOCOOHOCTH TEXHHUYECKUX CPEACTB U MPOrPaMMHOI0 oOecreueHus
sanementoB MCII[IH, B TOM 4mcie cpeACTB 3alluThl HWH(OpPMALMU, MPUHUMATH MEphl MO HX
CBOEBPEMEHHOMY ~ BOCCTAHOBJICHHIO ¥  BBIBJICHUIO IPUYMH, NOPUBEAIIUX K  OTKazy
paboTOCIIOCOOHOCTH.

2.7. ITpoBOIUTH MEPHOANYECKHI KOHTPOJIb MPUHATHIX MEp MO 3aIlHMTE, B MPEIeIax BO3JI0KEHHBIX
Ha Hero (hyHKIIHi.

2.8. « XpaHuTh, OCYLIECTBISATH NIPHUEM U BbIJa4y IEPCOHAIBHBIX MapoJiell MOJIb30BaTENEH,
OCYILIECTBIISTH KOHTPOJIb 32 MPaBUIIBHOCTBIO HCIIOIB30BAHUS MEPCOHAIBLHOrO naposst Oneparopom
NCIAH.

2.9. ObecnieunBaTh MOCTOSIHHBIN KOHTPOJb 3a BBIMOJIHEHHEM IOJB30BATEISIMU yCTAHOBIEHHOTO
KOMILJIEKCA MEPOIIPUATHH 110 0OecrieueHuIo 6€30macHOCTH HH(POPMAITUH.

2.10. MadopmupoBaTh OTBETCTBEHHOIO 32 00ECIIEYCHUE 3alUThI IIEPCOHATBHBIX JIAHHBIX O (haKTax
HapyIICHHUsI YCTAaHOBJIIGHHOTO TOPsJIKAa PadOT M TOMBITKAX HECAaHKIMOHMPOBAHHOTO JOCTyHa K
unpopmanroHHsM pecypcam UCIT/IH.

2.11. TpebGoBaTh mpekpamieHus o0padoTku WH(POpMAIMK, KaK B IIEJIOM, TaK M JJIS OTICIBHBIX
MOJIb30BaTeNIe, B Cllydae BBISIBICHUS HAPYIICHUH YCTaHOBICHHOTO TNOPSAAKa paboT win
Hapymenus pyaknuonupoBanust UCI/{x wim cpencTs 3aIuThL.

2.12. OOecneuuBaTh CTPOrO€ BBHIMOJIHEHHE TPEOOBaHUN MO Ob6ecreyeHno O0e30MacHOCTH
nHGOpPMAIUY TIPH OpTraHU3aIMHd OOCTYKHBAHUA TEXHHUUYCCKHX CPEJACTB M OTIPABKE UX B PEMOHT.
Texnuuyeckoe oOCTYyKHMBaHHUE W PEMOHT' CPEICTB  BHIYMCIUTEIBHON TEXHHUKH, MpEeIHAa3HAYCHHBIX
it 0oO0pabOTKM  TEepCOHANBHBIX = JAHHBIX, MHPOBOJATCS  OpPTaHU3AIMSAMH,  HMMEIOUIMMU
COOTBETCTBYIOIIME JHIECH3UH. [Ipu  mpoBedeHHH TEXHUYECKOro OOCITYKUBAaHUS U PEMOHTA
3aIpemnaeTcs nepeaaBaTh PEeMOHTHBIM OPTaHU3aUsAM Y3IIbl U OJIOKU C DJIEMEHTaMHU HAaKOIUICHUS U
XpaHeHus: uHpopmanuu. Belmenmmue W3 CTPOs SJIEMEHTHI U OJIOKM CPENICTB BBIYMCIUTEIBHON
TEXHUKHA 3aMEHSIOTCS Ha DJJEMEHThl W OJIOKM, MPOIIEeNIINe CIEeNHANbHbIE HWCCIEAOBAHUS U
CIELUABbHYIO IPOBEPKY.

2.13. IlpucyrcTBOBaTH MPH BHIMOJHEHHH TEXHHYECKOTO obOcimyxkuBanus siemeHtoB MCII/IH,
CTOPOHHUMHU (U3NYECKUMHU JIFOJIbMH U OPraHU3aLMSIMU.

2.14. TlpyHMMaTh MEpPHI 10 pearupoBaHHIO, B CIIydae BO3HUKHOBEHHS BHEINTATHBIX CHUTYallUd H
aBapUIHBIX CUTYAIH, C LIEbI0 JUKBUAALNYU UX TTOCIIEACTBUH.

3. IlpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Anmunuctpatop HUCII[IH nMmeer mpaBo B OTBEIEHHOE €My BpEMs pelIaTh IOCTaBJICHHbIE
3aJjauu B COOTBETCTBHUH C MOJHOMOUMSMH Jtoctyma K pecypcam UCII/IH, B TOM 4nciie Mponu3BOAUTh
YCTAaHOBKY UM  HacTpoiiky anemeHtoB  WCII/IH, KOHTponupoBaThb M MOAJEPKHUBATH
paborocriocobHocTs MCII[IH ¥ BBINOAHATH NpOYME JEHUCTBUSA B pPaMKax JIOJKHOCTHBIX
00s13aHHOCTEH.

3.2. Anvunucrparoper HWCII/lH, BuHOBHBIE B HecoOJMroaeHHN HacTosmer WHCTPYKITUU
pacueHuBatoTcss kak Hapymmrenun @enepanbHoro 3akoHa PD 27.07.2006 r. N 152-®3 "O
MEPCOHATBHBIX ~ JaHHBIX" W  HECYT TPAKIAHCKYIO, YTOJIOBHYIO,  aJMHHUCTPATHBHYIO,
JUCLUUIUIMHAPHYIO W HWHYI0 NpPEIyCMOTPEHHYIO 3aKoHojaTeslbcTBoM Poccuiickoit ®enepanuun
OTBETCTBEHHOCTb.



