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T JHPEKTOP

[TOJIOXKEHHUE

Ob OBPABOTKE ITEPCOHAJIBHBIX TAHHBIX

1. OO0mme noJs1okeHust

1.1. Hacrosmee Ilonoxenne 00 o0paboTke mHMepcoHANbHBIX HaHHBIX (Hanee — [lonoxenue)
MyHUIIMITaTBHOTO OIO/DKETHOTO YUYPEKACHUS JIOTOJHUTENRHOTO o0Opa3oBaHust lcMammoBckas
JeTcKas IIKOJIa MCKYCCTB MYHHMLUNAIbHOro paiioHa J[lropTionuHckuil paiion PecmyOmauku
bamkoproctan paspaboTtaHo B cooTBeTcTBUH ¢ TpynoBeiM koaekcoM Poccuiickoit denepaunu,
Konctutynueinn Poccniickoii ®enepanun, ['paxnanckum koaekcom Poccuiickont ®Denepauuu,
®enepanbHbiM 3akoHOM 27 utons 2006 roga Ne 149-03 «O6 uHpopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSX U O 3amuTe nHpopmanuny, OenepaibHbM 3akoHOM 0T 27 uronst 2006 roga Ne 152-
@3 «O nepcoHaIbHBIX TaHHBIX».

1.2. llens pa3zpabotku [lonoxeHns — ornpeneneHue nopsaka ooOpadoTKH NepcoHaTbHBIX JaHHBIX;
o0ecrniedyeHure 3aliuThl IPaB U cBOOO paOOTHUKOB U KJIMEHTOB OpraHU3aluK Mpu 00paboTKe UxX
NIEPCOHAJIBHBIX JaHHBIX, & TAKXKE YCTAHOBJIEHUE OTBETCTBEHHOCTHU JOKHOCTHBIX JIML], UMEIOIINX
JOCTYTI K MIEPCOHAJIbHBIM JJAHHBIM, 32 HEBBIIIOJIHEHUE TPEOOBAHUI HOPM, PErYIHPYIOIINX
00paboTKY U 3aIIUTY NEPCOHATBHBIX JAHHBIX.

1.3. Tlopsnok BBOAa B AeiicTBUE U n3MeHeHHs [lomokeHms.

1.3.1. Hacrosimee Ilonoxenue BcTymaer B CHIy C JaThl co3fJaHusd JaHHOro llomokeHus u
neiicTByeT 0eccpoyHO, 10 3aMeHbI ero HOBBIM [losiokeHuem.

1.3.2. Bce n3menenus B [TonoxkeHne BHOCATCS PUKA30M MO OpraHU3ALMH.

1.4. Bce paOOTHHUKY OpraHU3AIMH JIOJDKHBL OBITh 03HAKOMIICHBI ¢ HacTosmuM [lookeHnem mo;y
POCIIUCE.

1.5. Pexum KOHQUIEHINATBHOCTH MEPCOHATIBHBIX IaHHBIX CHUMAETCS B CIy4asX UX
00€3TMYMBaHMA U 110 UCTEUEHUH 75 JIET CpoKa UX XPaHEHHs, WM TPO/IJIeBaeTCsl HA OCHOBaHUU
3aKJIIOYEHUS SKCIIEPTHOM KOMUCCUH, €CIN MHOE HE OIPEIETIEHO 3aKOHOM.

2. OcCHOBHBIE IIOHATHS H COCTAB MEPCOHATBHBIX TaHHBIX
2.1. lna ueneit HacTosmiero 11010KeHns NCIONIB3YOTCS CIEAYOINUE OCHOBHBIE IIOHATHS:
. NepcoHaAJbHbIE JaHHble — Jt00as MH(OpMAIUsA, OTHOCSINASACS K ONpPEIeNCHHOMY WU

OTpe/ieNIIeMOMY Ha OCHOBAaHMHM Takoil HH(pOpMaluu JUIy, B TOM 4HcIe ero (pamuinus, uMms,



OTYECTBO, TOJI, MECSII, JaTa ¥ MECTO POXKICHHS, aJpec, CEMEHHOe, COIMATbHOE, UMYIIECTBEHHOE
MoJIoKeHne, oOpa3oBaHue, mpodeccus,  AoXoaAbl, Japyras = uHPopMalus, HEoOXoauMas
paboTOIaTEIIO B CBSI3U C TPYOBBIMU OTHOIICHHUSIMU;

. 00padoTKa MepCOHANBHBIX JaHHBIX — COOp, cHCTEMaTH3alus, HAKOIUICHUE, XpPaHEHHE,
yTouHeHHe (0OHOBJICHHE, N3MEHEHNE), HCIIOIb30BAHNE, PACIIPOCTPAHCHHE (B TOM YHUCIIE IIepenaya),
o0e3nMunBaHue, OJIOKAPOBAHUE; YHUYTOXKECHUE ITEPCOHATILHBIX TAaHHBIX;

. KOHPUIEHINATBHOCTh MEePCOHANBHBIX JAHHBIX — 00s3aTeNbHOE [UISI  COOJIOICHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIUIIA, IIOJIYYMBIIETO JOCTYI K TIEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB
W KIMEHTOB, TpeOOBaHWE HE JIONMyCKaTb WX pacnpocTpaHeHus 6e3 cornacusi CyObeKTa
MEPCOHATBHBIX JAHHBIX MJIH HHOTO 3aKOHHOT'O OCHOBAHUS;

. pacHpocTpaHeHUe MEePCOHAJbHBIX TAHHBIX — JICHCTBUSA, HANpaBlEHHBbIC HAa Tepeaady
MIEPCOHAIBHBIX JAHHBIX OIPEICIICHHOMY Kpyry Il (Ilepefada MepCOHAIBHBIX JaHHBIX) WIA Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMH JIAHHBIMA HEOTPAHMUYEHHOTO Kpyra JHI, B TOM YHCIE
00HapO/IOBaHNE MEPCOHAIBHBIX JIaHHBIX B CPEACTBAaX MacCOBOW WH(pOpMAIMH, pa3MEIICHHE B
UH(OPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETSX WIIU MPEIOCTABICHUE TOCTYIA K MEePCOHATBHBIM
JaHHBIM KaKHM-JTHOO UHBIM CIIOCOOOM;

. HCIOJIb30BAHHE TMEPCOHAJIBHBIX JAHHBIX — JCHCTBHs (ONepamuu) C MEePCOHATBHBIMU
JaHHBIMH, COBEPIIACMBIC JTOJDKHOCTHBIM JIUIIOM OPTaHU3allM¥ B LEISIX MPUHATHS PEIICHUHA WIH
COBEpIICHHUS WHBIX JCHCTBHM, MMOPOXKIAIONUX HOPUINYCCKAE IOCISACTBHSI B OTHOIICHUU
pabOTHUKOB M KJIMEHTOB JIMOO MHBIM 00pa30oM 3aTparvBalOIIMX MX MpaBa U CBOOOJBI WM TpaBa U
CBOOO/IBI IPYTUX JINII;

. 0JIOKHpOBaHUE TMEPCOHAJBbHBIX [aHHBIX — BPEMEHHOE TpekpauieHue cOopa,
CUCTEMAaTH3aIlNH, HAKOIUICHHUS, UCIIOJIb30BaHUS, PACIIPOCTPAHCHHUSI IEPCOHATBHBIX JTAHHBIX, B TOM
YHCIIe UX Mepeavn;

. YHUYTOKEHHE MEePCOHATBHBIX JAHHBIX — JICHCTBUS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICP)KAHHE TEPCOHAIBHBIX TAHHBIX B MH()OPMAIMOHHOW CHUCTEME MEePCOHAIBHBIX
JaHHBIX WJIM B pe3yiabTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHallbHbIE HOCHTETH MEPCOHAIbHBIX
JaHHBIX;

- o0e3THUYNBaHHe NEePCOHATBHBIX  TAHHBIX — HeﬁCTBHH, B PpC3yJIbTaT€ KOTOPbIX
HEBO3MOXXHO OIIPCACIINTD NPUHANICKHOCTD IIEPCOHATIBHBIX JAHHBIX KOHKPETHOMY JIMLY,
. OﬁmeHOCTYHHbIe NepCoHAJTbHBbIC JaHHbIC — INEPCOHAJIBHBIC JaHHBIC, A0CTYII

HCOTPAaHUYCHHOI'O Kpyra JIMI K KOTOPBIM IPEAOCTABJIICH C COIJIaCHA CY6'I>CKTEI NMEPCOHAIBHBIX
JAHHBIX WM Ha KOTOpPBHIE B COOTBETCTBUH C (efepalbHBIMU 3aKOHAMU HE PacHpOCTpaHSIETCs
TpeboBaHue COOTIOICHUS KOHPUACHITUATHHOCTH,

. uHpopmanus — cBeleHUS (COOOIEHUs, MJaHHBIE) HE3aBUCUMO OT (opMbl UX
MIPEJICTABJICHHS,;
. AOKYMEHTHpPOBaHHAasT UHpopManus — 3aQUKCUPOBAHHAS HAa MaTepUaIbHOM HOCHUTEIE

nyTeM JOKYMCHTUPOBAHUA I/IH(i)OpMaHI/IfI C PCKBU3HUTAMH, IMO3BOJAIOIMIMUMHA OIIPCACINTL TaKYyIO
I/IHCI)OpMaI_[I/IIO HnJIn €€ MaTepHaJ'IBHBIfI HOCHTCIIb.

2.2. B cocraB mepcOHaNbHBIX MJAaHHBIX BXOIAT JOKYMEHTHI, COAEpKallue HHGOpMAIHIO O
MACIOPTHBIX JIaHHBIX, a TAKXKe JAPYTUX JAaHHBIX HEOOXOAMMBIX JUIS OCYLIECTBIECHUS AESITEIbHOCTU
OpraHu3alyy.

2.3. KoMIIIeKT TOKyMEHTOB, COIPOBOMKIAIOIIHH Mporecc 0(popMIeHNS TPy IOBBIX OTHOIICHUI
pabOTHHKA IIPU €ro MpHeMe, EPEBOE U YBOJIbHEHHH.

2.3.1. Undopmanms, npeacrabisieMas paOOTHHKOM TIPH MOCTYIUTEHHH Ha pabOTy B OpraHH3aIHIo,
JOJDKHA UMETh JIOKYMEHTaJIbHYI0 dopMmy. [Ipu 3akitoueHnu TPyIOBOIO J0rOBOpa B COOTBETCTBUU
co cT. 65 TpymoBoro kozaexca Poccmiickoit ®eaepanmiu U0, TOCTyHaromee Ha padoTy,
peabsBIIseT paboToAATENIO:

. MacHopT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOIINIA JTUUYHOCTD;

. TPYAOBYIO KHIXKY, 32 HCKIIIOUEHHEM CIIy4aeB, KOIZla TPYAOBOM JOrOBOP 3aKIIIOYAETCS
BIIEPBBIE MM PAaOOTHUK IMOCTYNAET Ha pabOTy Ha YCIOBHUSX COBMECTUTENLCTBA, JIMOO TpyaoBas
KHIXKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYTHM MPHUYUHAM;

. CTPaxoBO€ CBUIETEIHCTBO IOCYIapPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBaHUS;



- I[OKYMGHTBI BOHWHCKOI'O leeTa - JJId BOeHH006H3aHHBIX 1 JIkL, IOMJICKaIluX BOI/IHCKOMy
yuery;

. JTOKYMEHT 00 00pa3oBaHHM, O KBaJU(HUKAIMKA WIH HAJIMYAU CICUUAIBHBIX 3HAHUU - TPHU
IOCTYIUIEHUHU Ha paboTy, TPeOYIOLIYIO CHelUanbHbIX 3HaHUH WM CIeLUalbHOM O OTOBKH;
. CIPaBKy O HAJMYUHU (OTCYTCTBUH) CyOTUMOCTH M (MJM) (pakTa yroJoBHOTO MpeCcieq0BaHus,

00 O TPEKpameHHHd YrOJIOBHOTO IMPECICIOBAHUS TI0 PEaOMIUTHPYIONIMM OCHOBAHHSM,
BBIIAHHYIO B MOpPAAKE H 10 (opMe, KOTOpbIE YCTaHABIMBAIOTCA (eaepaTbHbIM OpPraHoM
WCTIOJIHATENHOW  BIIACTH, . OCYINECTBIIIIONIMM  (YHKIIMHM TIO BBIPa0OTKE U  pealu3aiuu
rOCYJapCTBEHHOH MOJIMTHKU U HOPMATHUBHO ITPABOBOMY PETYIMPOBAHHIO B c(hepe BHYTPEHHUX JIEIT;
. CBUIETENLCTBO O nprcBoernny MHH (1ipu ero Hannyuu y paboTHUKA).

2.3.2. Tlpu oopmiieHnn pabOTHHKA 3aOTHACTCS YHUGPUITUPOBaHHAs (opMa

«JIluyHasi « KapTouyka pPa0OTHUKA», B KOTOPOH OTPAKAIOTCS CICAYIONIME AaHKCTHhIE W
ouorpaduueckue JaHHbIe paOOTHUKA!

. obmue ceeaenus (O.M.O. paboTHHKa, IaTa POKIACHUSA, MECTO POXKICHHS, TPAXKITAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxx paboThl, COCTOSIHHE B Opake, MaclOPTHBIC JaHHBIE),

. JaHHBIC O ITpHEME Ha padoTy;

B nanpHelmeM B IMYHYIO KAPTOUKY BHOCSATCA:

. CBEICHHUS O TIEPEBOIaX Ha JIPYTyIo paboTy;

. CBEICHHS 00 aTTECTAllNH;

. CBEJICHUS O TIOBBIIIEHUH KBATH(UKALIHH;

. CBEICHHUS O TIPOECCHOHATHHON TIEPEIIOATOTOBKE;

. CBEJIEHUs O Harpajax (IMOOIIPEHUSX ), TOYSTHBIX 3BAHUAX;
. CBEICHUSI 00 OTIYCKAX;

. CBEJICHUS O COIIMAJIbHBIX TapaHTHUsX;

- CBCACHUA O MECTEC XKUTCIIBCTBA 1 KOHTAKTHBIX TCJIC(l)OHaX.

2.3.3. B Opranuzanuu co3faroTcs U XpaHATCs CIEAYIOUIMe IPYMIbl JOKYMEHTOB, COJAEpIKallue
JlaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WUJIM CBOJIHOM BUJIE:

2.3.3.1. JIokyMeHTBI, coepKaline MepcOHaIbHbIE JaHHbIE PA0OOTHUKOB M KIMEHTOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKIAIOIIKE MpoLecc oQOPMICHHS TPYIOBBIX OTHOILIEHUM NpHU IpuemMe Ha
paboty, mepeBoje, YBOJIbHEHHWH; KOMIUIEKC MaTepHajoB IO AHKETHPOBAHHIO, TECTHPOBAHUIO;
MIPOBE/ICHUIO coOece0BaHUM C KaHAMIATOM Ha JIOJDKHOCTb; MOJUIMHHUKM W KOIUHM MPUKA30B 110
JMYHOMY COCTaBY; JIMYHBIC JIeJIa U TPYAOBbIC KHIDKKH paOOTHHUKOB; JIeNa, COJEpKAIlie OCHOBAHUS
K TpUKa3y MO JIMYHOMY COCTaBy; JieJla, COJieprKalllue MaTepualbl arTecTaluud pabOTHUKOB;
CITy’)K€OHBIX pacCIEIOBAHUI;, CHpPaBOYHO-WH(POPMALIMOHHBIM OaHK JaHHBIX 10 TEpPCOHATY
(KapTOTeKH, >KYpHAJbl); MOJJIMHHUKA M KONHM OTYETHBIX, AHAIUTHYECKHMX M CHPAaBOUYHBIX
MaTepHaJioB, IEpeIaBaeMbIX aJIMUHHCTPALUNN OPTaHW3alMH, KOIHWU OTYETOB, HANPABISIEMBIX B
rOCYJapCTBEHHbIE OpraHbl CTATUCTUKM, HAJOTOBble WHCHEKIMM, BBILIECTOSIIUE OpraHbl
VIIPaBJICHUS U IPYTUE YIPEKICHHS).

2.3.3.2. JlokyMeHTaluss 1O OpraHu3aluyd paboThl (MOJOXKEHUS, JOJKHOCTHBIE HWHCTPYKLUHU
paOOTHUKOB, TPHKa3bl, PACHOPSDKEHHS); IOKYMEHTHI 10 IUIAHHUPOBAHUIO, Y4YETy, aHAIU3y M
OTYETHOCTH B YaCTU PaOOTHI C MEPCOHAIOM OpraHMU3alllu.

3. Coop, 00padoTKa M 32K TA MEPCOHATLHBIX TaHHBIX

3.1. ITopsioK MOTydYEeHUs IEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce mepcoHanbHbIE TaHHBIE PAaOOTHUKOB M KIHMEHTOB OPTraHU3ALMH CISAYET IMOJydYaTh y
Hero camoro. Eciu mepcoHanbHble 1aHHBbIE BO3MOXKHO MOJNYYUTHh TOJBKO Y TPEThEl CTOPOHBI, TO
CYOBEKT TEepPCOHAFHBIX TaHHBIX JOJDKEH OBITh YBEIOMIICH 00 TOM 3apaHee W OT HEro JOJDKHO
ObITh TOJY4E€HO MHUCBMEHHOE coryacue. JIOMKHOCTHOE = JHMIO JODKHO COOOIIUTH CYOBEKTY
MEPCOHATBHBIX JAHHBIX O MEeJsIX, MPEIIoIaraéMbIX A HCTOYHHKAX M CII0CO0ax TMOMyYCHUs
MEPCOHATBHBIX JTAHHBIX, @ TAKXKE O XapaKTepe MOAISKAIUX MOTYYSHUIO EPCOHABHBIX JAHHBIX U
MOCTIEICTBUSIX OTKa3a pabOTHUKA IaTh IMMCEMEHHOE COTIIache Ha UX MOJTyYeHHE.

3.1.2. PabGoTonarens He UMEET IpaBa MoIy4aTs U 00pabaThIBaTh MEPCOHANBHBIEC JaHHBIE PAOOTHUKA
WIH KJIWEHTa O €ero pacoBOW, HAIMOHAIBHOW MPHHAIIICKHOCTH, TIOJMTHYECKUX B3TIISIIAX,
PETUTHO3HBIX WM (PUIOCO(CKUX YOEXKIEHUSX, COCTOSHUHM 3/I0pOBbsSl, MHTHUMHOW XH3HH. B
ClTydasiX, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHWH, B COOTBETCTBHUU CO



ct. 24 Koncturynuu Poccuiickoit ®eneparun paboronaTens BOpaBe MOIydaTh U 00padaThIBaTh
TaHHBIC O YACTHOM JKU3HHU PAOOTHHKA TOJIBKO C €0 MUCEMEHHOTO cornacusi. O0paboTka yKa3aHHbBIX
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboOTOaTeNeM BO3MOXKHA TOJIBKO C UX coryacus J1nbo 6e3 ux
corjacusi B CIEAYIOIUX CITydasX:

. NEePCOHATBbHBIC JaHHBIC SABISIOTCS 0OLISI0CTYIHBIMU;

. NepCOHAIbHEIC  JTaHHBIE 'OTHOCATCA K COCTOSHUIO 3JI0POBbSI pabOTHHKAa M MX 00paboTka
HE00X0AMMa IS 3alIUTHl €r0 XU3HH, 30POBbS WIIM MHBIX JKU3HEHHO Ba)KHBIX WHTEPECOB JINOO
’KWU3HHU, 3[JOPOBbSI WM WHBIX JKU3HEHHO BAXKHBIX MHTEPECOB APYIUX JIMI U IMOJYYEHHE COTIACUS
pabOTHHKA HEBO3MOXKHO;

. 10 TPeOOBAHUIO MOJHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CIIydasX, IMPeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PaGoromarensy BmpaBe oOpabaThiBaTh NEPCOHAIBHBIE JaHHBIC TPaXKJAaH TOJIBKO C HX
MUCHbMEHHOTO COTJIACHSI.

3.1.4. TlucemeHHOE coriacue rpakJaHnHa Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX JAHHBIX JJOJDKHO
BKJIIOYATh B ceOsi:

. dbamMmnnio, ¥Ms, OTYECTBO, aApec CyObeKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JMYHOCTh, CBEICHUS O JaTe BhIJAUM YKA3aHHOTO JOKyMEHTa U
BBIJIABIIIEM €TO OPTaHe;

. HauMeHoBaHHE ((haMUIHIO, UMsI, OTYECTBO) U aJpec orepaTopa, MOIYJArOIIer0 COTJacHe
CyOBEKTa MEePCOHAIBHBIX JIAHHBIX;

. 11eJ1b 00pa0OTKH MEPCOHATBHBIX JTAHHBIX;

. MepeueHb IMepPCOHANbHBIX JaHHBIX, Ha 00pabOTKYy KOTOPBIX MaeTcsl corjacue cyObekTa
MNEPCOHANIBHBIX JAHHBIX;

. nepeueHb JACWCTBUN C MNEPCOHAIBHBIMHU JaHHBIMH, Ha COBEpIICHHE KOTOPBIX JTaeTCs

corjacue, oOliee OIMHMCAaHHWE HCIIOJIb3yeMbIX ONEPaToOpoOM CHOCOOO0B 00PabOTKH IMEPCOHAIBHBIX
JIAHHBIX;

. CPOK, B T€4E€HUE KOTOPOTrO JACUCTBYET COITIacHe;

. MOPSIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CASAYIOMINX CIydasx:

. 00paboTKa NMepCOHAIBHBIX TAHHBIX OCYIIIECTBISICTCS HAa OCHOBAaHUH TpymoBoro kojaekca PO

umn  uHoro enepasbHOrO 3aKOHA,  YCTAHABIMBAIOLIEIO €€ 1LENlb, YCIOBUSA IIOJIYy4YEHHUs
MIEPCOHANBHBIX JIaHHBIX U KPYI' CYOBEKTOB, IEPCOHANIbHbBIE JaHHbIE KOTOPBIX MOJAJIEXAT 00paboTKe,
a TaKkXKe ONpeAEIAIOIIEro HOTHOMOYHs paboToaaTes;

. 00paloTKa ' MEPCOHANbHBIX JAHHBIX OCYLIECTBIISIETCd B LENSIX MCIOJHEHUS TPYI0BOIO
ZOTOBODA;

. 0o0pa0oTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS MJI CTaTUCTUYECKUX MU HHBIX
HAYYHBIX IeJIel IPH YCIOBUM 0053aTeIbHOT0 00€3TMUYMBaHMS IEPCOHATBHBIX JaHHBIX;

. 00paboTKa NepCOHAIBHBIX JaHHBIX HEOOXOAMMA JUISl 3aIMUTHI JKU3HH, 310POBbS UM HHBIX
KM3HEHHO BaYKHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJTYYEHHUE €0 COrIacus HEBO3MOXKHO.

3.2. [Topsimokx 06paboTKH, Nepeiadr U XpaHEHUsI IEPCOHANIbHBIX JaHHbIX.

3.2.1. PaOOTHHK OpraHu3allMil WIM KJIMEHT TMpPeloCTaBIsieT O ceOGe JOCTOBEpHbIE CBEICHMUS.
Wudopmanms mpoBepseTcss Ha OCTOBEPHOCTh CBEICHHIA, C  UMEIOIIMMUCS Y . paOOTHUKa
JTOKYMEHTaMH.

3.2.2. B cooterctBuM co cT. 86, 1. 14 TK PO B nensax odecredeHus paB U CBOOOT YeIoBeKa U
rpaxJaHMHa PYKOBOAMTENb opranu3auuu (PadorojaTens) W ero mpenctaBuTeNnH mpu oOpaboTke
MEPCOHANBHBIX JaHHBIX paOOTHUKA JOJIKHBI COOMIOAATH Clleyolne o0mnie TpeOoBaHus:

3.2.2.1. O6paboTka NEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCA HCKIIOUUTENBHO B LENAX
oOecriedeHrs COOJIIOJICHUST 3aKOHOB M. WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COACHWCTBUS
pabOTHHKaM B TPYIOYCTpOMCTBE, OOYUEHHUHU M NMPOJBIKEHUHU MO CIIy:xOe, oOecrieueHus! JTUIHOM
0e30macHOCTH pPa0OTHUKOB, KOHTPOJISI  KOJMYECTBA W KadyecTBa BBITIOJIHIEMOW pabOTBI U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHnn oObeMa ¥ COAEpKaHUs, 00padaTHIBAEMBIX IEPCOHAIBHBIX TaHHBIX
PaboTtonarens nomxkeH pykoBojcTBoBaThesi Konctutyrmeit Poccuiickoit ®enepanuu, TpynoBsiM
kozekcoM Poccuiickoit @deaepanuu 1 UHBIMU (QeiepaibHBIMU 3aKOHAMH.



3.2.2.3. Ilpu npuHATHN pelIeHHH, 3aTparuBaloIX UHTepechl paboTHHKa, PaboTonaTens He UMeeT
IpaBa OCHOBBIBAaTbCSI HA MEPCOHANBHBIX JAHHBIX pPAOOTHHKA, MOJIYYEHHBIX HCKIIOYUTEIHHO
B pPe3y/bTaTe UX aBTOMATU3UPOBAHHOW 00PaOOTKU MU 3ICKTPOHHOTO MOTYyYCHHUS.

3.2.2.4. 3amuTa nepcoOHAIBHBIX JIAHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO MX HMCIOJb30BaHUS WM
yTpatel obecrieunBaeTcst Paboromarenem 3a. cUeT €ro CpeAcTB B TMOPSIKE, YCTaHOBIECHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKH ¥ WX TNPEJACTABUTENIN JODKHBI OBITh O3HAKOMJICHBI IIOJ PACIHCKy C
JOKYMEHTaMHU OpraHu3aliy, YCTAaHABJIUBAIOIIUMU IMOPSIIOK 0OpaOOTKHU MEePCOHATbHBIX JaHHBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 00IaCTH.

3.2.2.6. Bo Bcex ciydasx OTka3 paOOTHHMKA OT CBOMX IIpaB Ha COXpaHEHHWE W 3alIUTy TaWHBI
HEJICHCTBUTEIIEH.

4. Ilepenaya nepcoHAJbHBIX JAHHBIX

4.1. Tpu nepenaue nepcoHAIBHBIX TaHHBIX PaboTonaTens JOmKeH COOM0AaTh CIEAYIOHe
TpeOOBaHUS:

4.1.1. He coobmarb mnepcoHaldbHbIE JaHHBIE TPEThe CTOpOoHE 0€3 MUCBMEHHOIO COTJIacus
cyObeKTa, 3a UCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LIENSAX MPEIyNpexaeHUs yrpo3bl
KU3HH M 37J0POBbI0 paOOTHHKA WM KJIMEHTAa OpPraHW3allid, a TaKKe B CIy4asX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He cooOmarp mnepcoOHalbHBIE ITaHHBIE B KOMMEPUYECKHX IIeNsAX 0€3 ero MUChbMEHHOTO
COTJIacusl.

4.1.3. TlpenynpeauTs JHIl, MOJYYUBIIUX MEPCOHAIBHBIC JAaHHBIE, O TOM, YTO ATH JAHHBIE MOTYT
OBITh HCIIOJI30BAHBI JIMIb B LENSIX, JUISI KOTOPBIX OHU COOOIIECHBI, U TPeOOBaTh OT ITHX JIUIL
MOJTBEPKICHUS TOTO, YTO 3TO MPABHIIO COOMOACHO. JIuila, moyynBIIne NEepCOHATBHBIC TaHHBIC
paboTHUKAa WM KJIMEHTa, 00s3aHbl COOIIOJATh PEKUM CEKPETHOCTH (KOH(PHUACHIUATHHOCTH).
Jannoe IlonoxkeHue He pacmpocTpaHseTCs Ha OOMEH TMEpPCOHAIBHBIMU JIAHHBIMA PAOOTHHKOB B
MOPSAZIKE, YCTAHOBIIEHHOM (pe/iepalibHbIMHU 3aKOHAMH.

4.1.4. OcymecTBIsATh Nepeaady NepcoOHANbHBIX JaHHBIX B IMPeIeiax OpraHu3alui B COOTBETCTBHH
¢ HacTosuM [lonoxxenuem.

4.1.5. Pazpemiath JOCTYH K MEPCOHANBHBIM JAHHBIM TOJBKO CHEIUAIBHO YITOJHOMOYEHHBIM JIHIIAM,
IPU ATOM YKa3aHHBIC JIMIA JOJDKHBI UMETh MPABO IOJIy4aTh TOJIBKO T€ NEPCOHAIBHBIC JTaHHBIC,
KOTOpbIE HEOOXOMMBI [T BBITOJIHEHHUS] KOHKPETHON (QYHKIIMH.

4.1.6. He 3anmpammBarh MHPOPMAIUIO O COCTOSHUU 30POBBSI paOOTHHKA, 32 MCKIIOUCHHEM TeX
CBEJIEHUH, KOTOpbIE OTHOCITCA K BOIPOCY O BO3MOXHOCTH BBIMIOJIHEHHUS paOOTHUKOM TPYJIOBOM
GyHKIUH.

4.1.7. TlepenaBaTh MepCOHAJIbHBIE JaHHbIE PAaOOTHHKA MPEJCTABUTENISIM PAOOTHUKOB B MOPSIKE,
ycTaHOBJIEHHOM TpynoBbIM KoziekcoM Poccuiickoii @enepaliiiu, 1 orpaHMuMBaTh 3TY HHPOPMAIUIO
TOJIBKO TEMHU IEPCOHAJIBHBIMU JaHHBIMH DPAOOTHUKA, KOTOpble HEOOXOAMMBI JJIsl BBITOJHEHHS
YKa3aHHBIMH MPEICTABUTEISIMHA UX (DYHKIIHH.

5. XpaHeHHe U HCNOJb30BAHHE MEPCOHAIBHBIX JaHHBIX:

5.2. [lepcoHanbHbIe JaHHBIE 00Pa0ATHIBAIOTCS M XPAHATCS B OPTaHU3AIUH .

ITpu 06paboTKe M XpaHEHUH NEPCOHANBHBIX JaHHBIX COOTIOAAIOTCS:

- TApOJIbHAS TTOJINTHKA;

- aHTUBUPYCHAs 3alNUTa;

- IpaBuyIa paboTHI CO CheMHBIMHI HOCHTEIISIMU;

- IpaBUJIa PE3EPBHOTO KOMUPOBAHHUS;

- IpaBUJIa JJOCTYTIA B IIOMETIEHHSI, TI€ PACTIONOKEHBI 2JIEMEHTHI HHPOPMAIIMOHHBIX CHCTEM.
5.2.1. TlepcoHanbHbIE JNaHHBIE MOTYT OBITh MOJYYEHBL, MPOXOAUTH NalbHEHIIyI0 00paboTKy M
nepeaaBaThCcsl Ha XpaHeHNE, KaKk Ha OYMaKHBIX HOCHTEISIX, TaK U B DJICKTPOHHOM BHJIE.

5.2.2. TlepcoHanbHbIE JaHHbIE MOTYT OBITH IOJYYEHBI HE OT paOOTHUKA MM KIMEHTA, a OT TPEThel
CTOpOHBI, Vcronp30BaHWE MEPCOHATBHBIX MAHHBIX, TOJTYYEHHBIX TAaKHM CIOCOOOM, BO3MOYKHO
TOJIBKO C MUCBMEHHOTO COTJIacHst CyOBhEeKTa MepCOHATbHBIX JaHHBIX.

5.2.3. Tlpu noxy4eHnn NepCOHATBHBIX TaHHBIX HE OT Pa0OTHHKA (32 UCKITIOUECHHEM CITy9aeB, €CITH
NepCOHAJbHBIC TaHHBIE ObUTN MPEAOCTaBIeHbl pa00TOIATEINI0 HA OCHOBAaHUH (Pe/iepaibHOTO 3aKOHA
WU €CJIM TIEPCOHAJIbHBIE JIaHHBIC SBISIOTCS OOIIEAOCTYMHBIMH) paboToAaTeNb 10 Havaiga



00pabOTKM TaKWX TMEPCOHAIBHBIX MJAHHBIX. 005f3aH MPEJOCTaBUTh PAOOTHHUKY CIEIYIOLIYIO
nHpopmaruo:

. HanuMeHOBaHMe ((paMuiIns, UM, OTYECTBO) U aJIpec ONepaTopa Uil ero NPeCTaBUTEIS;

. 1es1b 00pabOTKY NEPCOHANBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

. IIpeiIoJiaraéMble M0JIb30BaTENIN NEPCOHANBHBIX JaHHbIX;

. yCTaHOBJICHHbIE HacTosAMM DenepanbHbIM 3aKOHOM IIpaBa CyObEKTa IepCOHAIBHBIX
JAHHBIX.

6. JlocTyn K nepcoHAIbHBIM JAHHBIM

6.1. [IIpaBo jgocTyma =K TEpPCOHANBHBIM JIAHHBIM HMMEIOT COTPYIHUKH Ha3HAYCHHbBIC
OTBETCTBCHHBIMHU 332 O0PA0OTKY NAHHBIX MM UMEIOIIUE JOCTYI, COTJIACHO MPUKa3y PYKOBOJCTBA
OpTraHU3aLHH.

6.2. PaboTHHK UMeeT IpaBo:

6.2.1. ITomy4arhe JOCTYI K CBOUM MEPCOHATBHBIM JAHHBIM M O3HAKOMJICHWE C HHMH, BKIIIOYast
MPaBO Ha OE3BO3ME3/IHOC MOJYYCHHUE KOMHHI JIF00O0W 3aIllUCH, COJCpPKAIICH MepCOHABbHBIC TaHHBIC
paboTHUKA.

6.2.2. TpeboBarhb oT PaboTtomarenss yTOYHEHHS, WCKIIOUEHUS WM MCHPABJICHHUS HEMOJHBIX,
HEBEPHBIX, YCTapEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJIYUCHHBIX WM HE SBISIFOLIUX
HE00X0AMMBIMU JiJ1s1 PaboTomaTens mepcoHaNbHBIX JTaHHBIX.

6.2.3. Ilomyuars ot PaboTtomaresns:

. CBEJICHUS O JIUIaX, KOTOPhIE HMEIOT JOCTYI K MEPCOHAIBHBIM JAHHBIM HIIH KOTOPBIM MOXKET
OBITH MTPEOCTABIICH TAKOH JTOCTYII;

. nepedyeHb 00padaTbIBaeMbIX NEPCOHANIBHBIX JAHHBIX U UCTOUHUK UX MOJTYYCHUS;

. Cpoku 00pabOTKH NIEPCOHABHBIX JaHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS;

. CBEJIEHUS O TOM, KaKUe IOPUANYECKHE MOCACICTBH LUl CyObeKTa NEPCOHAIBHBIX JaHHBIX

MOJKET MOBJIEYH 32 CO00M 00padOTKa ero NepCoOHANbHBIX TAHHBIX.

6.2.4. TpeboBath wu3BemeHus PabGoromareneM BceX JUIl, KOTOPHIM paHEe OBbUIM COOOIICHBI
HEBEpHbBIC UM HETOJIHbIE NIEPCOHANIbHBIE JaHHbIE, 000 BCEX IPOU3BEACHHBIX B HUX HUCKIIOYEHUSX,
WCIIPABIICHUSX WU JIOTIOJTHCHHUSIX.

6.2.5. O0xanoBaTh B yIOIHOMOYEHHBIHN OpraH Mo 3alluTe NpaB CyObEeKTOB MEPCOHAIBHBIX JaHHBIX
WM B CyIAcOHOM IMOpSIKE HENpaBOMEpHbBIE JEHCTBUS wiu OesneiicTBust Pabotomarens mpu
00paboTKe U 3allIUTe €ro MePCOHANBHBIX JaHHBIX.

6.3. KommpoBaTh W JeNaTh BBIMHCKU MEPCOHAIBHBIX JAHHBIX Pa3pemiacTcss MCKIIOYHUTEIHHO B
CIIy’>K€OHBIX ENSX C pa3pelleHus: JUPEKTOpa OpraHu3aIuu.

6.4. Tlepemaua wHpOpPMANMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPHU TMHCHBMEHHOM COTJIACHU
CyOBeKTa MepCOHATbHBIX JTaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYIIEeHHE HOPM, PeryJHPYIOIIHMX 00PadoTKY U 3alIUTY
NMePCOHATbHBIX JaAHHBIX

7.1. PaGoTHHMKHM OpraHW3alli¥, BHHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIOIIHUX IOTYICHHE,
00paboTKy M 3allUTy NEePCOHANBHBIX TaHHBIX, HECYT IUCHUUIUIMHAPHYIO aJIMUHHUCTPATUBHYIO,
IPa)XTaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C - (heJepaTbHBIMU
3aKOHaMHU.

7.2. PykoBoIuTeNs OpPraHU3AIMH 332 HAPYIICHHE HOPM, PETYIHPYIONIUX MOJTydeHHe, 00paboTKy u
3aIlUTy MEePCOHANBHBIX JTaHHBIX, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u
5.39 Kognekca 00 anMHUHHCTpaTHBHBIX HpaBoHapyuieHusx Poccuiickoii ®enepanuu, a Takxke
BO3MeEIIAeT MOTEPIIEBIIUM YIIepO, MPUINHEHHBIH HETPABOMEPHBIM HCIIONH30BaHINEM HH(POPMAITIH,
COJIEpIKalllel IEPCOHAIbHBIE JaHHBIC.



